
Move Management Vendor Agreement for Safe Moves for Seniors  

WHEREAS, Safe Moves for Seniors (the“Nonprofit”) is in need of assistance in the area of Move 
Management; and WHEREAS,________________________ (“the “Vendor”) has agreed to perform 
work for the Nonprofit in Professional Move Management Services and other related activities for the 
Nonprofit;   

NOW, THEREFORE, in consideration of the mutual promises herein, and intending to be legally bound,  
the parties hereby agree as follows:   

1. Vendor's Services.  

a. Vendor is engaged to provide the Nonprofit professional services in the area of  Professional 
Move Management Services as needed and requested.   

b. The Vendor will perform services as an independent contractor and not an employee or  agent 
of the Nonprofit. The Vendor is neither entitled to nor will receive any benefit normally provided to the 
Nonprofit’s employees such as, but not limited to, Workers’ Compensation insurance, paid time off such 
as vacation or sick pay, expenses, retirement, or health care benefits. The Nonprofit is not responsible  for 
withholding income or paying taxes from the payments made to the Vendor.  

c. The parties to this Agreement recognize that this Agreement does not create any actual or  
apparent agency, partnership, franchise, or relationship of employer and employee between the parties. 
The Vendor is not authorized to enter into or commit the Nonprofit to any agreements, and the Vendor 
shall not represent itself as the agent or legal representative of the Nonprofit.   

2. Scope of Services.  
Once the referral from the Nonprofit is received by the Vendor, the Vendor will guide the downsizing and  
moving process in the home of the client. This includes move management activity at the origination and  
destination addresses, coordinating all supportive and allied services (i.e. mover) where applicable, and  
supervising the work of the additional Move Managers, volunteers, and any other contractors during the  
downsizing, packing, and unpacking sessions.  

3. Term.  
Vendor shall provide services to the Nonprofit pursuant to this Agreement for a term commencing on the  
effective date of this Agreement and ending on the ___ day of _________, 20__, unless earlier terminated  
by either party hereto. Either party may terminate this Agreement upon Thirty (30) days prior written  
notice. The Nonprofit may, at its option, renew this Agreement for an additional term of one year on the  
same terms and conditions as set forth herein by giving notice to Vendor of such intent to renew on or  
before the ____ day of ___________, 20__.  

4.Vendor Fees.  
Vendors interested in partnering with the Nonprofit shall pay to the Nonprofit a vendor fee equal to $500 
per year. On the anniversary of this Agreement, Vendor shall pay the annual vendor fee to renew the 
Agreement. This vendor fee covers the administrative costs associated with the development and 
maintenance of the nonprofit website representative of your location and any grant writing expenses. This 
tax-deductible entry fee contributes to sustaining the nonprofit's mission and operational support. 
 
 
 
 
 
 
 
 
 



5. Payment.   
In full consideration for the performance of the work to be completed under the terms outlined by the  
agreement the Nonprofit shall pay the Vendor on a time and materials basis at the rate of $______ per 
hour. Vendor shall submit written reports via email or professional invoices for the time spent performing 
Services, itemizing in reasonable detail the dates on which services were performed, the number of hours 
spent on such dates and a brief description of the services rendered. The Nonprofit shall pay the Vendor 
the amounts due pursuant to  submitted reports within 14 days after such reports are received by the 
Nonprofit. The Vendor agrees to provide services at fair and reasonable rates, and where possible, at cost 
or reduced rates. Nothing in this Agreement shall obligate the Vendor to provide services below its actual 
cost of performance. 

6. Liability Insurance.   
Vendor agrees to maintain a policy of liability insurance in the minimum amount of One Million US  
Dollars ($1,000,000) to cover any negligent acts committed by Vendor or Vendor's employees or agents  
during the performance of any duties under this Agreement. Vendor shall provide to the Nonprofit with a 
certificate of insurance evidencing that the  insurance policies are in force with respect to all contemplated 
operations of Vendor, with each policy  naming the Nonprofit, as an additional insured under such policy.  

7. Indemnification.   
Vendor shall defend, indemnify, and hold harmless the Nonprofit and its affiliates and their officers,  
directors, employees, agents, successors, and assigns from and against all losses, damages, liabilities,  
deficiencies, actions, judgments, interest, awards, penalties, fines, costs, or expenses of whatever kind  
(including reasonable attorneys' fees) arising out of or resulting from:  

a. bodily injury, death of any person, or damage to real or tangible personal property resulting  
from your acts or omissions;   

b. any and all claims arising from any such negligent act or omission, or  

c. your breach of any representation, warranty, or obligation under this Agreement.  

The Nonprofit may satisfy such indemnity (in whole or in part) by way of deduction from any payment 
due to Vendor.  

8. Confidentiality.  

a. In the course of performing services, the parties recognize that the Vendor may come in  
contact or become familiar with information that the Nonprofit or its subsidiaries or affiliates may 
consider  confidential. This information may include but is not limited to, information pertaining to the 
Nonprofit’s  methods and practices and the client’s personal property and information. Vendor agrees to 
keep all such  information confidential and not to discuss or divulge it to anyone other than appropriate 
Nonprofit  personnel or their designees.  

b.The Vendor shall not, without the prior written consent of the Nonprofit, use the  Nonprofit's 
name or logo in any advertising or promotional literature or publish any articles relating to the  Nonprofit, 
this Agreement, or the Services.   

9. Termination Upon Notice.   
Notwithstanding any other provisions of this Agreement, either party hereto may terminate this 
Agreement  at any time by giving written notice to the other party. Unless otherwise terminated as 
provided herein, this  Agreement shall continue in force until the services provided for herein have been 
fully and completely  performed.  

10. Controlling Law  
This Agreement shall be governed by and construed in accordance with the laws of the Commonwealth of  
Pennsylvania regardless of its conflict’s provisions.  
 



11. Final Agreement  
This Agreement constitutes the final understanding and agreement between the parties and supersedes all  
prior negotiations, understandings, and agreements whether written or oral. This Agreement may be  
amended, supplemented, or changed only by an agreement in writing signed by both parties.  

12. Notices  
Any notice given under this Agreement shall be in writing and may be hand-delivered, mailed by certified  
mail return receipt requested, sent by recognized overnight courier service, or transmitted by email to the  
designated email addresses of the parties, provided that confirmation of receipt is obtained. Notices sent 
by  email shall be deemed received upon confirmation of delivery.  

If to Vendor: ___________________________________  

If to Nonprofit: 1524 Monterey Street, Pittsburgh, PA 15212  
[designated email address]  

This Agreement may be executed in multiple counterparts and by electronic or facsimile signature, each 
of  which shall be deemed an original and all of which together shall constitute one instrument.  

IN WITNESS WHEREOF, the parties as of the date first above written have executed this 

Agreement.  

Safe Moves for Seniors 

_____________________________________________ ______________  
Safe Moves for Seniors President ​ ​ ​ Date  

 

 [Vendor Name]  

_____________________________________________ ______________  

[Fill in Name]​ ​ ​ ​ ​ ​  Date 
 

 


